
Recruitment 
Consultant
Graduate Scheme
Start your journey to becoming 
a first-class recruiter



So much more than just a job 

Why Recruitment?
 
We’re definitely biased, but we think recruitment is a brilliant career choice. The money’s great, 
you’ll learn a lot about business and people in general, and career growth can happen on your 
terms. If you’re hitting your goals, no one’s going to ask you to wait until you’ve worked an 
arbitrary number of years, or for someone else to retire so you can climb the ladder. 

As a Headstar consultant, you’ll be helping clients to build great teams to achieve their 
business goals and helping candidates unlock their potential and find their next dream job.

No experience? No problem.
No matter what you studied at university, you can have an exciting career here. We won’t be 
asking you to simply learn on the job. We’ve got a thorough training plan in place which will 
not only teach you recruitment, but related skills such as marketing, negotiation, sales, advert 
writing, financial management, and much more. 

You’ll also have a structured, comprehensive career progression plan and ongoing  
investment in your development to help you become an expert and continue to be promoted. 
You’ll be fully invested in, as after all we see graduates like you as the future leaders of  
our business.

What’s in it for me?

How much will I get paid?
The initial base salary for graduates is £20 - £25k. But you will  
also be part of an industry-leading commission scheme that  
pays up to 30%. Unlike other agencies, we have no monthly  
threshold which means you earn on every penny.

That means your expected total pay including commission 
will be around £45k in your first year. 

Additional Benefits

Overseas trips  
for the whole team
 
Lots of recruitment agencies promise 
overseas trips, but it often turns out that only 
the top elite performers end up qualifying 
to actually go. Which in reality means you’re 
pitted in constant competition with your 
peers. Hardly motivating for boosting team 
morale, is it?

At Headstar, we do things differently. All of 
our incentive trips have team targets, which 
means everyone gets rewarded for great 
performance. 

In 2022, the whole team are jetting off to  
New York! Previous destinations include 
Miami, Copenhagen and Edinburgh.

38 days 
holiday* 

*38 days holiday including bank holidays, your birthday and a wellbeing day
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Who exactly is Headstar?

What we do
 
Headstar is a specialist recruitment consultancy focused specifically on the finance  
sector. Based in Leeds, we are well-known for providing pragmatic, evidence-based advice  
in straightforward terms. 

Alongside our recruitment services, we also offer part-time Finance Director support, which is 
actually how the business originally started back in 1986. Today, Headstar is still run by qualified 
Finance Directors as well as experienced recruiters who can all offer great insights so you can 
best advise candidates and clients alike.

Our culture
You’ll become part of a team who genuinely enjoys working together. There’s no 
micromanagement or patronising assumptions, you’ll be trusted to do the right thing.  
We only hire people who align with what makes our team special – a strong sense of personal 
responsibility and drive, without taking yourself too seriously. 

With a clear growth plan in place, you’ll have total control over your own career development 
– your potential won’t come down to someone else’s opinion. Hit your milestones faster and 
your career will progress faster. 

Benefits of working for a small agency
You probably won’t have heard of Headstar, and that’s okay! In fact, if you’re after a big name 
just for the sake of it, we’re probably not the right fit for you.

But if you’re looking for a smaller agency with big plans, where you will have real responsibility 
from day one, then you’ve come to the right place. All of our directors will know your name and 
what you are doing, you’ll work alongside a great team of experienced senior consultants and 
you’ll be encouraged to suggest and introduce new ideas right from the start.

A day in the life of a Consultant

Check emails and respond to any candidate or client queries.

Write a creative job advert to promote a new job and publish on 
LinkedIn, our website and numerous job boards (all at the click of  
one button!)

Meet a new candidate for coffee to learn more about their career  
aspirations and pitch a new job opportunity to them.

Visit a new client’s office with your manager to present about  
what recruitment services Headstar can offer, negotiate terms 
and take the brief for a new job.

Lunch break
	
Review suitable candidates for another job and email across the  
CVs of shortlisted candidates to the client for consideration.

Short 1-2-1 meeting with your manager to discuss current work  
priorities and the next career progression steps for you to work on.

Team training session on ‘presentation skills’.

Video meeting with an existing client to take interview feedback  
and confirm job offer details.

Phone candidates to provide interview feedback and offer the job  
to the successful person.

Update our CRM system with all new job details, update candidate  
profiles and share your new deal success with your colleagues.

9 – 9.30

9.30 - 10.30

10.30 - 11

11 - 12

12 - 1

1 - 2

2 - 3

3 - 4

4 - 4.30

4.30 - 5

5 - 5.30



Joining our team

Does this sound like you?
 
We practice what we preach when it comes to recruiting the right people, so we look for 
graduates with the following character traits.  
 
We focus on getting to know you and what you can bring to our team. This gives you 
confidence that we’re the right company for you just as much as the other way around. 

“Headstar has been a great company to have 
started my career at, it’s so helpful to have 
such a supportive team around you.

I’ve received excellent training from the 
directors and the open plan office means 
it’s really easy to learn from other senior 
consultants as well as your manager.

I found the career progression model 
particularly useful to tick off exactly what 
I needed to work on to be promoted.

Over the years I’ve definitely grown in 
confidence and I now have much better 
communication skills than when I first joined 
Headstar, which has been really helpful for 
meeting new people outside of work too.

Plus, the exciting work trips and team socials 
have been a fantastic bonus too.“

Niamh Hellewell 
Senior Consultant, Headstar

Recruitment isn’t easy – this is a sales role. You’ll 
regularly deal with rejection and things will fall outside  
of your control daily. But it’s how you handle these 
events that matters and you’ll find it easier each time.  

You’re resilient	

Niamh’s Career at Headstar

Associate Consultant
Nov 2019 - Oct 2020

Consultant
Nov 2020 - Jun 2022

Senior Consultant
Jul 2022 - Present

You are invested in your own personal development.  
You don’t sit around wondering what you should do  
next. Instead you ask, you read, you learn.

You like working as part of a team and cultivating  
great relationships with others.

You think ahead and don’t wait for things to happen.  
You act, rather than react and you can take advantage  
of opportunities that others can pass by.

You have a natural aptitude for guiding people; 
challenging and advising them along the way.

You’re a team player

You show initiative

You’re consultative

You want to improve



How do I apply?

Simply email your CV to careers@headstar.co.uk  
to apply for the Headstar Graduate Scheme.  
 
If you’d like to talk with us first, give us a call on  
0113 457 9990.  

	

You will be contacted with details about the next  
stages of the recruitment process and given the 
opportunity to ask any questions that you may have. 

Then you’ll have a short task to submit two 60-90 
second video clips on two different topics.  
Recording on your phone is fine!

First stage in-person assessment, focused  
on character based tasks and exercises

Second stage in-person interview, covering  
more formal questions such as your career ambitions.

Have you seen a better opportunity that doesn’t  
require experience? 
 
Apply now, everyone will get a response.
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